
Job Description 
 

 
Job Title: Senior Interior Designer (maternity cover) 
 
Office Location: Max Rollitt Ltd, Avington, SO21 1DA 
 
Hours: Full-time 37.5 hours per week (part-time considered) 
 
Reporting to: Max Rollitt 
 
Responsible for: Interiors team and freelance designers, where applicable 
 
Salary: £40,000–48,0000 per annum 

 
Job Purpose 
To be a key senior designer within a small interior design team leading on projects from conception to 
implementation. 
 
To design Max Rollitt interior design schemes, working closely with Max Rollitt, in the company style. 
 
To effectively manage the design and specification of design projects for clients, including scheduling, 
design concepts, space planning, furniture specification, site visits (UK and worldwide) and budgeting, 
from initial development through to completion.  
 
To work closely with the complementary strands of the business (Bespoke and Antiques) through the 
wider staff team, external contractors, and others, as required, to ensure the delivery of holistic, 
profitable, and timely projects that deliver a positive and successful client experience. 
 
Main Duties & Responsibilities 
• Take initiative in the design development and specifications of interiors projects in line with Max Rollitt 

specification and style. 
• Manage the design process, oversee procurement and lead on implementation and installation 

stages. 
• Liaise between Max Rollitt and the design team during the design process. 
• Provide design budgets for projects. 
• Develop and present design concepts. 
• Collaborate with external partners, such as sub-contractors and architects. 
• Review contractor shop drawings and communicate with manufacturers effectively and efficiently 

with understanding of budget constraints/opportunities. 
• Prepare client presentations and be able to present to a high standard. 
• Organise and attend client meetings, presenting plans and information for review and approval. 
• Effective development of supplier relationships across the board. 
• Produce accurate drawings, plans and specifications, using Vectorworks, where appropriate. 
• Conduct site visits before, during and after installation to ensure progress and adherence to plans. 
• Manage changes and revisions to projects, adhering to project contracts, schedules, and budget. 
• Work with procurement, ensuring correct specification in placing orders. 
• Monitor the daily tasks of Junior Designers and ensuring that all administrative records are being 

completed thoroughly. 
• Ensure clients are invoiced according to schedule, minimising financial risk. 
• Review and oversee records on EstiPC to ensure accurate and detailed information is recorded. 



 

• Maintain and organise detailed project documentation, including records of key decisions and notes 
from client and internal meetings. 

• Working with the Finance Manager, produce regular project and financial updates to Max Rollitt. 
• Provide a full and thorough review on completion of projects. 

Other jobs, commensurate with the role, will be assigned from time to time. 
 
Skills, Attributes, Experience, Knowledge 
• Proven people management skills and leadership of a small team. 
• Proven high-quality experience of client liaison. 
• Skill at working collaboratively within a team, while demonstrating independent thinking in ideas and 

decision-making, pro-actively presenting ideas for final approval from Max Rollitt. 
• Excellent attention to detail. 
• Proven experience of efficient project management systems and processes. 
• Experience of EstiPC software is essential. 
• Excellent verbal and written communication skills are essential, as you will be liaising between 

multiple parties, including clients, sub-contractors and architects. 
• Strong creative flair and ability to understand and interpret the Max Rollitt design ethos and 

aesthetic. 
• Exceptional eye for detail, colour, and knowledge of antiques is desirable. 
• Comfort and confidence working with the Max Rollitt client base, exercising discretion where 

necessary. 
• Confidence in presenting design schemes using design materials and digital means. 
• To be innovative, resourceful and an excellent problem solver. 
• To work well under pressure, being able to multi-task and prioritise effectively. 
• To drive for continual improvement in quality of work. 
• To plan and organise effectively, managing resources and change, prioritising work, setting goals, 

and developing solutions, identifying and resolving problems early. 
• To be able to travel to clients in UK and globally, as required. 
• Flexibility in working hours to ensure timescales are met; extended working hours may be required 

from time to time to ensure project deadlines are met. 

Qualifications 
The following qualifications are desirable, and representative of the knowledge, skill and ability required 
to perform the role, but individuals may be qualified by experience in some or all aspects: 
• A bachelor’s degree in interior design or architectural design, or a related discipline. 
• 5–10 years’ professional experience in a design studio delivering high-end residential interior design 

schemes from concept through to completion. 
• Proficiency in AutoCAD/Vectorworks, Adobe Suite and Microsoft 365. 

Benefits 
• Idyllic rural location. 
• Reputation for excellence, selling high-quality furniture and antiques to fellow interior designers and 
private clients all over the world. 
• Small, friendly team with core values of Trust, Striving for Excellence, and Joy. 
• Company Sick Pay scheme. 
• 28 days paid holiday per year. 
• Pension scheme. 
• Bike to Work scheme. 
• Wellbeing days. 

 


